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1. OO01mue moJIoKeHus

1.1. Hacrosiliee TMOJOXEHUE PErJIAMEHTUPYET  JIESITENIbHOCTh  OMOJIIMOTEKU
MyHunmnaibHoro o01eo0pa3oBaTeIbHOTO ABTOHOMHOTO  YUPEXKICHUS CpEeIHss
o61eoOpaszoBarenbHas 1mkona NelQ «Llentp odpasoanus» (nanee — OO).

1.2. Hacrosiiee mosnoxeHue pazpadboTaHO B COOTBETCTBUU C

- @epnepanbHbIM 3aKkOHOM OT 29.12.2012 Ne 273- ®3 «OO06 oOpa3oBaHuu B
Poccuiickon @enepaunmy,

- npukazoM Munduna Poccum ot 30.03.2015 Ne 52 «OO0 ytBepxkiaeHuu ¢Gopm
NEPBUYHBIX YYETHBIX JIOKYMEHTOB M PETHCTPOB  OyXrajaTEepCKOro  YydYeTa,
IPUMEHSEMBIX OpraHaMy I'OCYJApCTBEHHOM BJIACTH (TOCYAApCTBEHHBIMU OpraHamu),
OopraHaMy MECTHOI'O CaMOYIIPAaBJEHUS, OpraHaMH YIIPABIICHUS TOCYAApCTBEHHBIMU
BHEOIO/I)KETHBIMU donmamu, rocyJapCTBEHHbIMH (MyHUIIUITAIBHBIMM )
YUpEKACHUSAMU, U METOINYECKUX YKA3aHUM 110 UX IPUMEHEHUIO,

- npukazoM MunkyasTypbl Poccun ot 08.10.2012 Ne 1077 «OO0 yTBepx)aeHUU
[Topsinka yueta TOKyMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEYHOrO (POoHIaY,

- mucbkMoM Muno6paszoBanusi Poccuu ot 23.03.2004 Ne 14-51-70/13 «O I[IpumepHoM
MOJIO’KEHUU 0 OMOIMOTEKE 00111e00pa30BaTENLHOTO YUPEKACHUSIY,

- nmucekMoM MunucrepctBa mnpocemenuss CCCP ot 14.05.1975 Ne 28-M «O
BBEJICHUM TUIIOBOTO MOJOXEHUS O IIKOJbHOW OMOIMOTEKE», B COOTBETCTBUM C
dI'OC.

1.3. bubnuoTeka sIBASIETCS CTPYKTYPHBIM MOAPA3ACICHUEM IIKOJIbI, YYaCTBYIOIUM B
00pa30BaTeNbHON JEATENBHOCTH B LIENAX OOECHEeYeHHs] NpaBa YYaCTHUKOB  Ha
OecriaTHOE MOJIb30BaHUe OUOIMOTEYHO-UH(POPMALIMOHHBIMU pECypCamu.

1.4. HesarenpHocTh OmOmmuorekn OO (manee - OMONMOTEKA) OTpa)XKaeTcsi B YCTaBe
mKosbl. O0ecredyeHHOCTh OMOIMOTEKN YUEOHBIMU, METOJUUYECKUMH U CIIPABOYHBIMU
JIOKyMEHTaMH YYUTHIBAETCS MPH JIMLIEH3UPOBAHUU ILIKOJIBI.

1.5. bubnuoTreka pyKOBOJACTBYETCSI B CBOCH ACATEILHOCTH (DeepaibHbIMU 3aKOHAMU,
ykazamu U pacnopspkeHussmua - IIpesmpmenra  Poccuiickon  ®Depepauuu,
IIOCTAHOBJICHUSIMUA U pacrniopsbkeHussMu [IpasurensctBa Poccniickonn denepanuu u
UCIIOJIHUTENbHBIX OpraHoB cyObekToB Poccuiickoit deneparuu, pemieHusIMU
COOTBETCTBYIOILIETO oprasa YIPABJICHHUS o0pa3oBaHHEM, yCTaBOM
00111e00pa30BaTEIbHOIO YUPEKACHUS, MOJTOKEHHUEM O OUOIMOTEKE, YTBEPKIACHHBIM
JUPEKTOPOM IIKOJIBI.

1.6. Tlopsimok MOJB30BaHUS UCTOYHUKAMHU UH(POpPMALIUU, IEPEUYECHb OCHOBHBIX YCIYT
U YCIOBUSA HUX NPEIOCTaBICHUS ONPEIEISIOTCS HACTOAIIUM TMOJIOKEHUEM O
OubnuoTexke W  MpaBUJaMU  [OJb30BaHMUS ~ OMOJMOTEKOW,  YTBEPKIACHHBIMU
JTUPEKTOPOM IIKOJIBI.

1.7. O6meoOpazoBaTebHas OpraHU3aldsl HECET OTBETCTBEHHOCTH 3a IOCTYMHOCTD U
KauecTBO OMOIMOTEUHO-UH(OPMAITMOHHOTO 00CITYKUBaHUS OMOIMOTEKH.

1.8. B 6ubimoTeke 3ampeniaercs M3JAaHue U PacHpoCTpaHEHUE MEYaTHBIX, AyIuo-,
ayJIMOBU3YaJIbHBIX M MHBIX MAaTEpUANIOB, COAECPKAIIUX XOTs Obl OJUH U3 NMPU3HAKOB,
IIPELYCMOTPEHHBIX YacThi0 IepBoil cratbu 1 denepanbHOro 3akoHa OT 25 MO
2002 r. Ne 114-®3 «O npoTUBOJAEHCTBUN SIKCTPEMUCTCKON AEATENBHOCTI.

1.9. Cornacuo tpeboBanusim @3-436 ot 29.12.2010r. (¢ wucnpaBiaeHUsSIMH Ha
29.06.2015r.) «O 3amute aereit OT HHGOPMAIUH, TPUIHHSIIONICH BPE UX 30POBBIO
U pa3BUTHIO» TUI. 2, cratbu 6—10, K yciyram moJb30BaTeNe MpPerIOCTaBISIOTCS
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dboHABI  HAYYHO-TICNATOTUYECKOW,  METOAWYECKOM,  y4eOHOH,  OTpacieBOM,
CIPaBOYHOM, Xy0KECTBEHHOH, a TaKKe MePUOIUYECKUE U3TaHUS HA TPATUIIMOHHBIX
U AJIEKTPOHHBIX HOCUTENSIX MHPOPMAIMHU, KAKIbIM TOKYMEHT KOTOPOr0 MMEET 3HaK
uHpopMarmoHHOW mpoayknuu (rpaduyeckoe W (WIM) TEKCTOBOE OOO3HAYCHHE),
COOTBETCTBYIOIIUI BO3PACTHBIM KaTETOPUSM IOJIb30BaTEIECH.
1.10. Opranuzanusi 0OCITyXKHMBaHUS YYAaCTHHUKOB 0Opa3oBaTEbHOM NEATEIbHOCTH
MPOU3BOJMUTCS B COOTBETCTBUM C TMpaBWJIAMU TEXHHKH O€30MacHOCTH M
MPOTHUBOIOKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSMHU.

2. Hean, 3apa4yu, yHKUMH ONOJIHUOTEKH.
2.1. OcHoBHBIMH LIETSIMU | 3a1a4yamu OnoinoTexu OO sBISIOTCS:
- o0OecrneyeHne y4aCTHHUKOB 00pa30BaTENbHOTO IMpoliecca OeCIIaTHBIM JOCTYIIOM K
uHboOpMaIluy, 3HAHMUSIM, HUACSIM, KYJbTYPHBIM  ILIEHHOCTSM  IOCPEICTBOM
UCIIOJIb30BaHuUsl OMOIMOTEYHO-UH(DOPMALIMOHHBIX PECYPCOB IIKOJIBI Ha Pa3IHMYHbIX
HOCUTENAX: OyMakHOM ((poHJ y4eOHMKOB M y4eOHBIX NMOCOOMH, KHWXHBIA (OHI,
GboHI NEepPUOAMYECKUX W3JaHui); MarHUTHOM (QOHA ayauo- M BHUICOKACCET);
muppoBoM (CD-aucku); KOMMYHUKAaTUBHOM (KOMIIBIOTEPHBIE CETH) U HHBIX
HOCUTEJISIX;
- IpPUBJICYEHHE  YyYalIUXCAd K  CHCTEMaTHYECKOMY  YTCHHMIO  y4eOHOM,
XYA0KECTBEHHON, HAYYHO-TOMYJISIPHOM JINTEPATYPHI;
- OpraHu3alys YTEHUs B IEJIAX YCIEIIHOTO M3YyYEHUs YYalIUMHUCS Y4E€OHBIX
IPEIMETOB, JYUIIETr0 YCBOCHUS 00111€00pa30BaTebHBIX IPOrpaMM
; - COACMCTBIE PA3BUTHIO MMO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH yUaInXcs;
- 00y4yeHue ocCHOBaM OUOIMOTEUHO-OUOIMOrpaduIecKoil TPaMOTHOCTH;
-OCYIIECTBIISCT nuddepeHIupoBaHHOE OuOJIMOTEeYHO-UH(DOPMAIIMIOHHOE
oOcy>KMBaHUE 00yUYarOIINXCS;
- COZCICTBUE MEAArOrMYeCKUM pabOTHUKAM B MOAOOPE METOAMYECKON JTUTEpaTyphl,
MH()OPMUPOBAHKE O HOBBIX OCTYIUIEHUSAX B OMOIMOTEUHBIN POHI;
- COBEPIIICHCTBOBAHHUE MPEIOCTABISIEMbIX OMOIMOTEKOM yCIyT Ha OCHOBE BHEAPEHUS
HOBBIX HMH(MOPMAIIMOHHBIX TEXHOJOTMM W KOMIIBIOTEpHU3AlUu OUOIMOTEUHO-
nH(OPMAITMOHHBIX TIPOLIECCOB, (popmMupoBaHue KOMMOOPTHONW OMOIMOTEUHON CpPEIIbI.
2.2. bubnmnoTeka BBIMOIHAET cieaytonue GyHKIINN:
2.2.1. dopmupyer dbon OMOIMOTEUYHO-UH(POPMAITMOHHBIX pecypcoB
oOpa3oBaTeIbHON OpraHU3allun:
- KOMILJIEKTYET YHUBEPCAJIbHBIA (DOHA yueOHBIMH, XYyI0’KECTBEHHBIMH, HAyYHBIMH,
CIPaBOYHBIMH, TIEAATOTUYCCKUMHU U HAyYHO-TIONMYJSPHBIMA JOKYMEHTaMH Ha
TPaIUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTENSIX HH(POPMAITUH;
- monoaHseT GoHa MHPOPMAIIMOHHBIMU pecypcamu ceTu MHTepHeT;
- OCYLIECTBJISIET TMpuUEM, TOCTAaHOBKY Ha WHBEHTapHbI YYET, 00paboTKy,
CHCTEMAaTH3aIINI0, OPTaHU3AIUIO U COXPAHHOCTh JOKYMEHTOB;
- OCYIIECTBJISIET TIAHOBBIC MTPOBEPKU (PoHAA YdeOHOI TUTEepaTyphl B COOTBETCTBUU C
denepanbHBIM TMEpEYHEM YUEeOHOW JHMTEpaTyphl. OCYIIECTBISET pPEIaKTUPOBAHUE
JTaHHBIX 10 (HOHAY y4eOHOM JIUTEepaTyphl IIKOJIbI B CUCTEME yuéTa yueOHBIX (POHIOB
(CYVOD).
2.2.2. Co3naeT nH(POPMAITUOHHYIO TIPOTYKITHIO:
- OpraHm3yeT U BeAeT CIpaBOYHO-OMONMorpaduyeckuili ammapar: KaTaJoTu
(ampaBUTHBIN,  CUCTEMATHYECKUN), KapTOTEKa  KOMIUICKTOBAaHUS  y4eOHOM
JUTEPaTYPHI;



- pa3pabaThIBacT peKOMEHIATEIbHBIE CIIUCKU YTEHUS, 0030PbI HOBBIX IMOCTYIUICHUN 1
T.IL.
2.2.3. OcymectBisger auddepeHnrpoBaHHoe OUOIMOTEYHO-UHDOPMAIIMOHHOE
0OCITy)KHBaHUE YIAIUXCS:
- TPEIOCTaBIIET MOCTYHn K OMOMMOTEYHO - WHGOPMAIMOHHBIM pecypcaM Ha
Pa3ITUYHBIX HOCUTEISX;
- OpraHm3yeT OOy4eHHE HaBBIKAM HE3aBUCHUMOTO OHMOJIMOTEYHOTO IOJIB30BATENS U
notpeduresns nHGOpMaIuH, COJCHCTBYET UHTETPAIlliU KOMIUIEKCAa 3HAaHUH, YMEHUH 1
HABBIKOB paOOTHI ¢ KHUTOW U MH(POPMAITUECH;
- OKa3bIBaeT MH(POPMAIMOHHYIO TOJIACPKKY B PEIICHUM 3a/1a4d, BO3HUKAIOIINX B
mporiecce yaeOHo#, caMo00pa3oBaTeIbHON M IOCYTOBOU JEATEIbHOCTH yJaIluXCs; -
OpraHU3yeT MacCOBBIC MEPOTPHSTHS, OPUCHTUPOBAHHBIC HA pPAa3BUTHE OOIICH W
YUTATEIBCKON KYJIBTYPhI TUYHOCTH;
- COJICUCTBYET TEIarorMuecKuM paOOTHHKAM B OpraHU3aluH 00pa30BaTEILHOTO
mporiecca.
2.2.4. OcymectBaser auddepeHIupoBaHHOE OHUOINOTECYHO-MHGOPMAIMOHHOE
0OCITy>KMBaHHE MEIarornyecKux pabOTHUKOB:
- BBISIBIIsIET MH(GOPMAIIMOHHBIE MOTPEOHOCTH U YJIOBIETBOPSIET 3aMpPOCHI, CBA3aHHBIC
¢ 00y4eHHEeM, BOCIIUTAHUEM YHAIIUXCS;
- OCYIECTBIIICT TeKyllee HHGOPMHUPOBAHUE IMEJArOTHYECKUX PaOOTHUKOB (JIHU
uHdopMaIuu, 0030pbl HOBBIX MOCTYIUICHUN).
2.2.5. OcymectBisger nuddepeHnrpoBaHHoe OUOIMOTEYHO-UH(DOPMAIIMOHHOE
o0cCITy>KMBaHUE pOJUTENEH (3aKOHHBIX MPEICTABUTENCH) YUaIllIUXCS:
- YIIOBJIETBOPSET 3aMpPOCHI MOJIb30BaTeNel 1 MHOOPMUPYET O HOBBIX MOCTYIJICHUSX B
OMOJIMOTEKY;
- KOHCYJIBTHPYET TI0 BOIIPOCAM OPTaHU3aINA CEMEHHOTO YTCHHUS;
- KOHCYJIBTUPYET TI0 BOIPOCAM yUEOHBIX U3TAHUN TS YIaIIHXCA.

3. Opranusanus AesiTeJJbHOCTH 0MOJIMOTEKM.
3.1. OOmee pyKOBOJACTBO  JEATEIILHOCTHIO  OMOJMOTEKH  OCYIIECTBIISICT
PYKOBOJIUTENH 00pa30BaTEIbHON OpraHU3allUu.
3.2.  PykoBojacTBO  OMOIMOTEKOW  OCYIIECTBIsIET OHOIMOTEKaph, KOTOPBIN
Ha3HAYaeTCs PyKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3alllu.
3.3. bubnmorekaph HECET OTBETCTBEHHOCTh B MpEleNiaX CBOCH KOMIIETEHIIMU 3a
OpTaHW3allii0 W PE3yJbTaThl JCATEIBHOCTH OWOIMOTEKH B COOTBETCTBUU C
(GyHKIHUOHATBHBIMU O0SI3aHHOCTSIMHU.
3.4. bubnuotekapp  paspabaTbiBaeT W MPEACTABIACT  PYKOBOAMTEIIO
00pa30BaTENHLHON OpraHU3aIMN Ha YTBEPKACHHUE CIICIYIONINE JOKYMEHTHI:
- MOJIOXKeHUEe 0 OMOIMOTEKe, MpaBuIIa MOJb30BaHUs OMOINOTEKOM;
- CTPYKTYpYy OUOJIMOTEKH, KOTOpasi pazpadaThIBalOTCs HA OCHOBE 00bEMOB PabdoT;
- IJTAHOBO-OTYETHYIO JIOKYMEHTAIIHIO.
3.5. Ctpyktypy OMOIMOTEKH COCTABIISIOT:
- IUTEpaTypa Mo OTpacisiM 3HAHUI;
- yueOHast TuTeparypa;
- XyJI0’KECTBEHHAS U HAyYHO-TIOMYJISIpHAs JINTepaTypa
3.6.. bubmuoreyHo-uH(poOpMalMOHHOE  OOCITY)KMBAaHWE  OCYIIECTBISETCS B
COOTBETCTBHH C MPOrpaMMaMH M TUTaHAMH PabOThI 00pa30BaATEIBHON OpraHU3aluu
Ha OCHOBE OMOIMOTEYHO- NH()OPMALIMOHHBIX PECYPCOB.



3.7. bubnmnoreka obecreynBaeTCs:

- KOMIUJIEKTOBaHHEM OMOIMOTEYHO-UH()OPMALIMOHHBIX PECYPCOB;

- HEOOXOJIMMBIMU  CIY>KEOHBIMM U MPOU3BOACTBEHHBIMM TOMEIICHUSIMH B
COOTBETCTBUM CO CTPYKTYpoll OHUOJIMOTEKM M HOpPMaTUBAaMH MO TEXHUKE
0e30MacHOCTH JKCIUTyaTallid KOMIBIOTEPOB M B COOTBETCTBUM C IMOJIOKEHUSMU
CaHUTAPHBIX MPABUII U HOPMATUBOB, 00ECIIEUNBAIOITUMHU COXPAHHOCTh KHUT;

- COBPEMEHHOH  DJIEKTPOHHO-BBIYMCIUTEIBHON, TEICKOMMYHHUKAIIMOHHOW U
KOIUPOBAIbHO-MHOKHUTEIIBHOW TEXHUKOW W  HEOOXOAUMBIMH  MPOrpPaMMHBIMU
MPOTYKTaAMHU.

- PEMOHTOM M CEPBUCHBIM O00CTYKHBaHHEM TEXHUKH M 000PYAOBaHMS OMOINOTEKH;

- OMOTMOTEYHOM TEXHUKON M KaHIIEISIPCKUMH MMPUHAIC)KHOCTSIMH.

3.8. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTh U KAYECTBO KOMITJIEKTOBAHUS OCHOBHOTO
donna OMOMMOTEKH, KOMIUIEKTOBaHHWE YydeOHOro (hoHIa B COOTBETCTBUU C
dbenepanbHBIMU MEPEUYHSIMU YUYCOHUKOB U yU€OHO-METOMUECKUX M3IaHUN, CO3/IaHHE
HEOOXOJMMBIX YCIOBUU IS JACSATEIBHOCTH OWONMMOTEKHM HECET PYKOBOIUTENb
o0Opa3oBaTeNbHON OpraHu3allid B COOTBETCTBUU C YCTaBOM 00pa3oBaTeIbHOU
OpraHu3alluu.

3.9. Pexum paboThl OUOMMOTEKH OIpeeNsieTcs] B COOTBETCTBUU C TMPAaBHIAMHU
BHYTPEHHETO pacropsiaka 00pa3oBaTebHON OpraHu3alvu.

[Ipu ompeaenennn pexuma paboOThl OUOTMOTEKH MpeaycMaTpUBACTCS
BBIJICIICHUE:

- HE MEHEE OJIHOTO pa3a B MECSIl — METOIWYECKOTO JHS (KOHCYJIbTAllUd H
cemuHapsl [ MI[ JIOI'M);

- B IEJIX 00ECIEUCHUs PaIMOHAIBHOTO HCIOJIb30BaHUS MH(POPMAIIMOHHBIX
pECypcoB B paboTe C JETbMH U FOHOIIECTBOM OMOJMOTEKA IIKOJIbl B3aUMOJCHCTBYET
¢ oubnumorexamu 1kos ropoaa Heprexkamck.

4. OcHOBHbIE TPABUJIA M0JIb30BAHUA OMOJINOTEKOI

4.1. Heo06xoauMbIM yclIOBUEM pPaOOThl OUOIMOTEKH SIBISETCS B3aMMHO
BEXKJIMBOE OTHOIIICHHWE YHUTaTeJael M pabOTHUKOB OWMOIMOTEKH, COOJIOJICHUE HMH
TUIITUHBI, TTOPsIIKA U O€PEKHOTO OTHOIICHUS K (DOHTY U UMYIIIECTBY OMOINOTEKH.

4.2. YuraTenu B BepxXHEH o7eKAe B OMOIMOTEKY HE JIOIMYCKAIOTCS.

4.3. 3anuch ynTarenei Mpou3BOIUTCA Ha A0OHEMEHTE.

4.4, Ha xaxgoro uuTareis 3aloJIHICTCS UYWTaTEIbCKU  (popmysp
YCTAaHOBJICHHOTO oO0pas3lla Kak JOKYMEHT, Jalollhid TpPaBO  TMOJIH30BATHCS
OHOITMOTEKOM.

4.5. Tlpu 3anmucy YUTaTENH JTOHKHBI 03HAKOMHUTBCS C TIPABHIIAMH TI0JIb30BaHUS
OMOJIMOTEKON U TOATBEPAUTH 0053aTEIBLCTBO 00 MX BBINNOJIHEHUU CBOEU MOAMHUCHIO
Ha YUTATEIbCKOM (hOpMYJIsIpe.

4.6. [Topsimok BBIIAYM JIMTEPATypPhl: — YUCOHHMKH, METOIUYECKAsI JINTEpaTypa
U MPOYHE TIeYaTHbIC U3IaHUs, COOTBETCTBYIONTHE YICOHBIM IIPOTpaMMaM, BBIIAIOTCS
Ha BECh I'0JT ¥ B TEYCHHUE BCETO yUeOHOTO Troa.

- KHUTH OCHOBHOTO (OHIa BBIJAIOTCS HAa 15 gHEH, KOJIMYEeCTBO KHUT H
KypHaJIOB He OoJiee 53K3.;

- CPOK TOJIb30BaHUS KHUTAMH MOXKET OBITh MPOJJIEH, HO HE OoJiee NBYX pa3
IIPY YCJIOBUH, YTO HA IAHHYIO KHUTY HET 3asBOK OT JPYTUX YUTATEIICH;

- CPOKHM TIOJb30BaHUS MaTepHualaMd, HEOOXOANUMBIMH JIJI TBOPUYECKUX padoT,
OTOBAPHUBAIOTCS MPH BhIIAYE;



- CHpaBOYHAas JIMTEpaTypa BBIAACTCS TOJBKO B YWTANbHBIN 3al 0e3 mpasa
BBIHOCA M3 OMOINOTEKHN.

47. Ywurarenu, HE CIaBIIME€ KHUTM B YyKa3aHHbIE CPOKH, CUHUTAIOTCS
JOJDKHUKAMU U TTOJTY4YaloT KHUTH TOJIBKO MOCTE CIaYu CBOUX 3a10JKEHHOCTEH.

4.8. Yurarenu, yTpaTUBIINE WU UCTIOPTUBIINE KHUTH, 3aMEHSIOT UX TaKUMU
K€ KOMUSMU WU U3JIAaHUSAMH, IPU3HAHHBIMU PaBHOIICHHBIMU. [Ipyn HEBO3ZMOXKHOCTH
3aMEHbI BO3MEIAIOT PEeaTbHYI0 PHIHOYHYIO CTOMMOCTh U3/JaHUS.

4.9. Cpoku caaun yueOHOM TUTEepaTyphl B KOHIIE y4eOHOTO Toja:

-Xy10’KECTBEHHOM JIUTEpATypHhI - HE Mo3/iHee 16 Mas Tekyliero yueoHoro roja;

-y4eOHHKOB — HE MO3THEE:

25 Mas — 1711 HayaJIbHBIX KJIACCOB;

30 mast — Aj19 OCHOBHOM IIKOJIBI;

16 uroHS — 11 BBIITYCKHBIX KJIACCOB.

[Iprmeuanue: [l BBIMYCKHBIX KJIACCOB CPOKM CHA4M XYyJOKECTBEHHOM H
y4eOHOH JUTEepaTypbl MOTYT OBITh M3MEHEHBI IO JOTOBOPEHHOCTH C OMOIMOTEKOI.
4.10. JInuHoe neno BbLAAETCS YYallMMCSl TOJIBKO MOCJE BO3BPAILEHUS JTUTEPATYpHI,
B3jTOM Ha aboHeMeHTe OHOIMOTEKH; BBIOBIBAIOIIME COTPYAHUKH OTMEYAlOT B
OoubnaroTeKe CBO 0OXOAHOM JIUCT.

5. Ynpasienue. lHITaTsi.

5.1. VYmpaBnenue OUOIMOTEKONW OCYLIECTBISETCS B COOTBETCTBUU C
3akoHOJaTeabCTBOM Poccutickoit deneparuu, cyobekToB Poccuiickoit deneparuu u
yctasoM OO.

5.2. OOmiee PYKOBOACTBO JEITEIBHOCTBIO OUOIMOTEKH OCYIIECTBIISIET
nupexrop OO.

5.3. PykoBoACTBO OMOIMOTEKOM OCYIIECTBISIET OMOIMOTEKAPD, KOTOPBI HECET
OTBETCTBEHHOCTh B TIpeleNiaXx CBOEM KOMIETEHUUH TNepel IeJaroru4eckKuM
KOJUIEKTUBOM M JAUPEKTOPOM IIKOJbI, OOYYaIOIIMMHCS, WX POAUTENSIMHU (MHBIMU
3aKOHHBIMU TPEACTABUTENSIMU) 3a OpPraHU3alMil0 M pe3yibTaThl ACSATEIbHOCTU
OMOMMOTEKH B COOTBETCTBUM  C  (DYHKIIMOHAIBHBIMU  OOS3aHHOCTSMH,
MPETYCMOTPEHHBIMU KBATM(PUKAITMOHHBIMUA TPEOOBAHUSIMU, TPYJIOBBIM JOTOBOPOM H
YCTaBOM ILIKOJIBI.

5.4. bubnuorekaps HazHauyaeTcss qupekTopoM OO, MOKET SBIATHCS UYJICHOM
NEJAaroru4eckoro KOJUIEKTMBA M BXOJWTh B COCTaB II€AArOrMYECKOro COBETa
o01reo0pa3oBaTeIbLHON OPraHU3aIUH.

5.5. Metoaudeckoe COMpoBOXKACHUE ACATEILHOCTH OMOIMOTEKH 00eCIIeYnBacT
crenuaiucT (METOAMCT) MO Y4eOHBIM (POH]IaM U LIKOJIbHBIM OMOIHOTEKAM.

opraHa yrnpaBJjieHHus 00pa30BaHUEM, CUCTEMBI MEPENOATOTOBKUA U MOBBIIICHHUS
KBaJIu(UKALINK, PETHOHATLHOTO HH(POPMAITMOHHOTO IIEHTpA.

5.6. [lopsinok KOMIUIEKTOBaHUS 1ITaTa OMOIMOTEKU LIKOJIbI PErJIaAMEHTUPYETCS

e€ yCTaBoM.
5.7. Ha pabGoty B OMOIMOTEKY MPUHUMAIOTCS JIUIlA, UMEIOIINE HEOOXOAUMYIO
npo(hecCHOHATBHYIO MOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBAHUSIM

KBAJIM()UKAIIMOHHON XapaKTEPUCTUKHU O JOJKHOCTU U MOJTYYSHHON CHEIaIbHOCTH,
MOATBEPKIACHHYIO JOKYMEHTaMH 00 00pa30BaHuU U (WIH) KBATH(PUKAIINH.

5.8. PaboTHuKk OMOIMOTEKM MOXET OCYIIECTBIIATh IEJArOrHYecKylo
nesitenbHOCTh. CoBMelieHne OMOIMOTeYHO-UH(OPMALIMOHHON U TeJaroruyeckoi



JESITEIBHOCTH OCYUIECTBIIACTCA PAOOTHUKOM OMOTMOTEKH TOJILKO Ha JOOPOBOJIBHOM
OCHOBE.

5.9. TpynoBbie OTHOIIICHUS pabOTHUKOB OMOIMOTEeKN U
0011e00pa30BaTENLHOTO  YUPEXKACHUSI  PETYJIUPYIOTCS  TPYAOBBIM  JIOTOBOPOM,
YCIIOBUSI KOTOPOTO HE JOJDKHBI MPOTUBOPEUYUTH 3aKOHOAATEIhCTBY Poccuiickoit
denepanuu o Tpyae.

6. Y4uer nmoctynjieHusi U BIOBITHS IOKYMEHTOB OMOJIHOTEYHOT0 (hoHIA

6.1. CBeaeHus o0 BKIIOYACMbIX B OHUOJHOTEYHBIM (OHA JTOKYMEHTaX
(UKCHUPYIOTCS B KHUT€ MHBEHTAPHOTO y4yeTa OMOmoTeuyHoro Gpoxma.

6.2. CyMMapHblii y4eT TOCTYIUIEHUS JOKYMEHTOB BEAETCA B KHHIE
CYMMAapHOTO y4€Ta.

6.3. JlokyMeHTHI, MOJATOTOBJIICHHbIE K TMpUEMYy B OHOMMOTEYHBIH (OHA U
cBepeHHble ¢ DenepanbHbIM CIIMCKOM SKCTPEMHUCTCKUX MaTE€pPHANIOB, MOBEPraloTcs
MEePBUYHON 00paOOTKE U HHBEHTAPHOMY YUETY.

6.4. VHBeHTapHBI y4eT JOKYMEHTOB OCYIIECTBIISIETCS IyTeM MPHUCBOCHUS
KKIOMY 3K3eMIULSIPY JOKyMEHTa HWHBEHTApHOro Homepa. VHBeHTapHbII HOMeEp
3aKpeIUIsieTCsl 32 JOKYMEHTOM Ha BCE BpPEMsI €ro HaXoKJeHUs B (oHAe OMOIMOTEKN.
HHBeHTapHbIE HOMEpa MCKIIIOUEHHBIX M3 ()OHIAa JOKYMEHTOB HE IPUCBAUBAIOTCSA
BHOBb MPUHATHIM JOKYMEHTaM. Y4eOHas nurteparypa (konnyectBoMm Oozee 10
HK3EMILISIPOB) YUYUTHIBAECTCA MApTUEN NIOJI OTHUM UHBEHTAPHBIM HOMEPOM.

6.5. luBeHTapHbIE HOMEPA MPOCTABJISIIOTCS HETIOCPECTBEHHO Ha JIOKYMEHTAX
¥ OTPAKAIOTCA B KHUTE HHBEHTAPHOTO y4eTa JOKYMEHTOB.

6.6. B KHWTY WHBEHTApHOTO YydYeTa BIHCHIBAIOTCA JaHHBIE O KaXIOM
JOKYMEHTE: JaTra 3aliCh B PETUCTpPe, WHBEHTApHBI HOMEpP, KpaTKoe
oubsmorpaduueckoe onuvcaHue JOKyMEHTa (aBTOp, 3arjaBHe, TOM, YacCTb, BBIMTYCK,
MECTO U TOJ U3JaHusl), IleHa JIOKyMeHTa, oOmas cymma (IIpd MHOTO
AK3EMIUISIPHOCTH).

6.7. NuauBuayalbHbI ydeT TEepUOAWYECKUX W3JaHUN (KypHAIIbI, Ta3eThl)
BEJIETCSA B PETUCTPALIMOHHOM KapTOTEKE MEPUOIUUECKUX U3IaHUH, ITPEIHA3HAYEHHON
JUIS ydeTa KaxJ10ro Ha3BaHUs.

6.8. lokymMeHTbI, BKIItOUaeMbie B (POH OUOIMOTEKH, MAPKUPYIOTCS. KHUKHBIC
aBTOPCKHUE 3HAKH, KOJIbI OMOIMOTEUHO - OMbIrorpaguieckoil kinaccupuKaimm.

6.9. Ha noxymeHTax, SIBISIOIIUXCS MPUIOKEHUEM K OCHOBHOMY HOCHUTENIO U
€ro HeOTHEMJIEMOM YacThIO, MPOCTABIAIOTCS T€ K€ PEKBU3UTHI, YTO U HA OCHOBHOM
JIOKYMEHTE.

6.10. Ha mpuHATHIX MEPBUYHBIX YUETHBIX JOKYMEHTAX MPOU3BOJIUTCS 3aIUCh,
MOJITBEPIKAIOIIAs, YTO TOCTYIHUBIINE JOKYMEHTBI IPUHSATHI B OUOIMOTEUHbIN (poHA
KaKk B OOBEKT 0c000 HEHHOTO IBMKMMOTO HMYIIECTBA MM KaK B OOBEKT HHOTO
JBUKIMOTO UMYIIIECTBA.

6.11. TIlepBuuHble YyYeTHBIE JOKYMEHTHI, MOATBEpXKAaOImMue  (PaKT
MOCTYIUICHUS, TIEPEIAIOTCS B OyXTalTEpHIO 7Sl BKIIIOUEHUS B y4eT OMOIMOTEYHOTO
dboHpa.

6.12. JlokyMeHTBI BEIOBIBAIOT U3 OMOIMOTEYHOTO (POH/A B CBA3H C (HU3HUECKON
yTpaTol WM YacTUYHOW JMOO TMOJHOM yTpaTod MOTPEOUTENbCKUX CBOMCTB.
BriObiBatonme  AOKyMEHTBI  UCKIIIOYAIOTCS U3 OubnmoreyHoro QoHga u
CIHCBIBAIOTCA.



6.13. BeiObITHE TOKYMEHTOB M3 OMOMHOTEYHOTO (POoHIA 0hOPMIIIETCSI AKTOM O
CIHCAHUM HCKIIOYEHHBIX O00BEKTOB OumbOnuoTreuHoro ¢onma mo Gopme 0504144
(mamee — aKT O CHMCaHWM), YTBEpXKIeHHOW mpukazoM MwunHdpuna Poccuu ot
30.03.2015 Ne 52H.

6.14. K akty o cnuMcaHuM mpujaraercsi CHUCOK Ha HMCKIIOYEHUE OOBEKTOB
oubsmoreunoro GpoxHaa (agee — CIUCOK), KOTOPBIM BKIIIOYAET CICIYIONINE CBEICHNS:
WHBEHTAPHBI HOMEpP JOKYMEHTa, KpaTkoe Oubiamorpaduyeckoe OIucaHue, LEeHY
JIOKyMEHTa, 3a(UKCHUPOBAHHYI0O B KHHMI€ WHBEHTAPHOTO Yy4YeTa JOKYMEHTOB,
KO3 (PUIIMEHT NepeoleHKH, LEeHy TOocie TMEpPEolleHKH U OOILIyl0 CTOMMOCTb
UCKJTIIOYaeMbIX TOKyMEHTOB.

6.15. K akTy 0 cnMcaHud 1O NPUYUHE YTPAaThl M CIHCKY MPHIAraroTcs
JIOKYMEHTBI, TOATBEPXKAAIOIINE yTpaTy (MOSICHUTENbHAs 3alKcka, B ClIydae yTepH
Y4aCTHUKOM 00pa30BaTEIbHOTO MpOIiecca — aKT BO3MEIIEHUH yiiepOa, O 3aMeHe Ha
aHAJIOTUYHBIA JOKYMEHT).

6.16. Ilocine 3aBepuieHUS MEPOMPUSATHI, MPEIYCMOTPEHHBIX aKTOM O
CIIUCAHUU, TEPBBI HK3EMIUISP aKTa O CIHCAHHUM CO CHUCKOM M JOKYMEHTOM,
MOATBEPKIAIONIMM BBIOBITHE, TEpPENaeTCsl B OYyXTalTEepHIo, BTOPOM AK3EMIUISP
ocraercsi B OubnmoTexe.

7. IlpoBepka HAJINYMS JOKYMEHTOB OMOJIMOTEYHOTr0 (hoHIA

7.1. TlpoBepka Hanmuuusi JOKyMEHTOB OubiamoreuHoro ¢Gouga (mamee —
npoBepka GoH/1a) TPOU3BOJAUTCS B 00S3aTEIILHOM MOPSIJIKE:

- Tpu BBISIBICHUM (AKTOB XHWINEHUSA, 3JIOYMOTPEONICHUS WIH TOPYH
JIOKyMEHTOB;

- B Cly4yae CTUXMHHOro O€ACTBHUS, MOXKapa WIA APYIHMX Ype3BbIYAMHBIX
CUTYaIINi, BBI3BAHHBIX SKCTPEMATLHBIMH YCIOBUSIMU;

- TIpU PEOPraHU3AINH W JTUKBUIAIUN OUOITHOTEKH.

7.2. llpu BbISIBICHHM B TIpoIecCe TPOBEPKH (OHIA OTCYTCTBYIOIIUX
JOKYMEHTOB W HEBO3MOXXHOCTH YCTAHOBJICHWS BWHOBHBIX JIMII YOBITKH TIO
HEJI0CTauyaM CITMCHIBAIOTCSI B COOTBETCTBUHU C JIEHCTBYIOIIUM 3aKOHOIATEIHCTBOM.

8. lej1onpou3BOACTBO

8.1. Opranuzanusi paboThl ¢ JOKYMEHTaMH IO y4eTy OubimoTedHoro (GoHaa
OCYIIECTBIISICTCS IO MPABUIIaM BEJICHUS JIEIONPOU3BOICTRA.

8.2. B 6ubnuoTeke BeIyTCsl U XPAHSATCS:

- IHBEHTAPHbIE KHUTH;

- KHUTH CYMMapHOTO Y4eTa;

- O11aHKU 3aKa3a y4eOHHUKOB,;

- aKTBI BBIJIaYH YYCOHHUKOB TI0 KJIaccam;

- aKThI O CTIMCAaHUU UCKITFOYEHHBIX 00BEKTOB OMOIMOTeUHOTO (POH A,

- yYeTHBIE JOKYMEHTHI, IOJTBEPIKIAIOIINE ITOCTYIUICHHE JOKYMECHTOB B
OonbnuoTeunbIdt (OHA (KOMHUU HAKIIAIHBIX);

- aKThI O TIPOBEJICHUY WHBEHTApU3AIUHU U MPOBEpKU (DoHMa;

- TeTpajb y4eTa KHUT, MPUHATHIX B3aMEH YTEPSIHHBIX;

- TeTpajp yd4eTa W3JaHWH, HE TMOJICKAIIUX 3allMCH B WHBEHTAPHYIO KHHUTY
(OporurtopHbIit HOHN);

- THEBHHK PAaOOTHI MIKOJIHHOW OMOIHOTEKH;

- YUTATEIHCKUE (POPMYIISPHI,



- @enepanbHble 3akoHbl: ¢ 3akoH «0O0 OOpasoBanun B Poccuiickoit
Oenepanun»; * 3akoH PO  «O Oubmmoreynom gerne»; ¢ OOHOBICHHBIN
«DenepanbHbIN CIIMCOK IKCTPEMUCTCKUX MAaTEPUATIOBY.

9. [IpaBa u 00s13aHHOCTH PAOOTHUKOB OMOJIMOTEKHU:

9.1. PaGoTHUKM OMOIMOTEK UMEIOT MPABO:

9.1.1. CamocTosiTeNnbHO BBIOUPATh (GOPMBI, CPEACTBA U METOABI OMOIUOTEUHO-
MH()OPMAIMOHHOTO  OOCIIy>)KMBaHHsA  00pa30BaTEIbHOIO W BOCHHUTATEIBHOIO
MPOLIECCOB B COOTBETCTBUHU C LIETSIMU U 3a/ladyaMU, YKa3aHHBIMU B YCTaBE€ IIKOJIbI U
MOJIOKEHUU O OUOJIMOTEKE MIKOJIbL;

9.1.2. IIpoBoauTh B YCTAaHOBJICHHOM THOpsAKE (aKyJIbTaTUBHBIC 3aHITHS,
YPOKH U KPYXKH OMOIMOTEeYHO-OMOMMorpaduueckux 3HaHUNW U UH(DOPMAIMOHHON
KYJIbTYPHI,

9.1.3. U3bIMaTh U peanu3oBbIBaTh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C
MHCTPYKIMEHN N0 y4ueTy OubamoTedHoro (poxa;

9.1.4. OnpenensiTh B COOTBETCTBUHU C MPaBWJIAMH MOJIB30BaHUS OMOIMOTEKON
IIKOJIBI, YTBEPKJACHHBIMH TUPEKTOPOM IIKOJIbI, U TIO COTJIACOBAHUIO C YIIPABJISIOIIUM
COBETOM BHJIbBI U pa3Mepbl KOMIIEHCAIMM yIlepOa, HAHECEHHOTO I0JIb30BaTEIsIMU
OHOIINOTEKE;

9.1.5. YuacTBOBaTh B yNpaBICHUU IIKOJBI B MOPSIIKE, OMPEIEIIEMOM YCTABOM
IIKOJIBI;

9.1.6. bubnuorexkapp IIKOIBI MOXET HMETh EXKETOAHBIA OTIYyCK 28
KaJCHAApHBIX HEH W JOMOJHUTEIbHBIA OIUIAYMBACMBIN OTIYCK B COOTBETCTBHH C
KOJUIEKTUBHBIM JIOTOBOPOM MEXAYy paOOTHUKAMH M PYKOBOJCTBOM IIKOJBI WA
WHBIMHU JIOKaJIbHBIMA HOPMATUBHBIMHU aKTaMHu (Tiearor-OnbimoTexapb MOKET UMETh
€XEroAHbIA OTIMYCK 56 KaneHAapHbIX THEN);

9.1.7. beITh TIpEeICTaBICHHBIMU K Pa3IUYHBIM (popMaM MOOIIPEHMS, Harpajaam
¥ 3HAKaM OTJIMYHSI, TPEyCMOTPEHHBIM /ISl paOOTHUKOB 00pa30BaHUs U KyJIbTYPHI;

9.1.8. VYuacTtBOBaTh B COOTBETCTBHM C 3aKOHOJATEIHCTBOM PocchiicKoi
deneparuu B paboTe OMOIMOTEYHBIX aCCOIMAIUN U COIO30B.

9.2. PaboTHuKM OMOIMOTEK OOS3aHbI:

9.2.1. O6ecneunTh MOJIb30BaTENSIM BO3MOKHOCTh paboThI c
UH(OPMAITMOHHBIMU PECypcaMu OMOIMOTEKH;

9.2.2. HWHdopmupoBaTh monb3oBaTeNedl O BUAAX MPEJOCTaBISEMBIX
OuOIMOTEKOH yCIIyT;

9.2.3. O6ecneunTh HAYYHYIO OpraHu3aIuio (OHI0B U KaTajJoroB (paccTaHOBKA
oTpacieBoil iurepatypsl no cucreMe BBK; paccranoBka yueOHOI JuTepaTyphl 1O
KJIaccaMm);

9.2.4. ®opmupoBaTh (QOHABI B COOTBETCTBUU C  YTBEPXKICHHBIMU
dbenepanbHBIMU TIEPEUHSAMU YY€OHBIX HM3JaHUN, 00pa30BaTEIbHBIMU MPOTPAMMAMU
IIKOJIBI, MHTEpECaMH, MOTPEOHOCTAMHU M 3apOCaMH BCEX KaTETOpUi MOJIb30BaTENeH
IIKOJILHOM OMOJIMOTEKH;

9.2.5. CoBeplilIeHCTBOBATh uH(dOpMaIMOHHO-0nbIMorpaduaeckoe u
OubIMOTEYHOE 00CITY )KMBaHHE MOJIb30BATENCH;

9.2.6. OGecnieunBaTh COXPAHHOCTh MCIIONB30BAHMS HOCHUTENEH MH(OpMAIIHH,
UX CUCTEMAaTH3aIUIO0, pa3MEILIEHUE U XPaHEHUE;

9.2.7. OTuuTHIBaTHCSI B YCTAHOBJICHHOM TOPSIKE TMEpel PYKOBOAHUTEIEM
00111e00pa30BaTEIBHOIO YUPEKICHUS;



9.2.8. [loBbImaTh KBATH(PUKAIIHIO.

10. [IpaBa u 00s13aHHOCTH NOJIb30BaTe el OUOIHOTEKH

10.1. Ionp3oBaTenu OMOJIMOTEKH UMEIOT IIPaBO:

10.1.1. Tlonydars moNHYO HHQOpPMAIUIO O cocTaBe OHMOIMOTEHYHOro (hoHIa,
MH(OPMAIMOHHBIX peCypcax U MPel0CTaBIsIEMbIX OMOIUOTEKON yCIyrax;

10.1.2. [Tonp3oBaThCs CIIpaBOYHO-OMOIMOTpaduIEeCKIM arnmapaTom
OMOJINOTEKHU;

10.1.3. Tlomy4yaTh KOHCYJIBTAI[MOHHYIO IIOMOIIb B TIOMCKE U BBIOOpE
MCTOYHUKOB MH(GOPMAIIHH;

10.1.4. TTonyyaTs BO BpeMEHHOE TOJIH30BAaHNE HA AOOHEMEHTE U B MEIUATEKE
NeYaTHble U3JaHUs, AayJuOBH3yallbHbIE JOKYMEHTHI M JPYTU€ HCTOYHUKHU
uHbOpMaIny;

10.1.5. IlpoaneBath CpOK MOJIb30BAHUS JOKYMEHTAMU;

10.1.6. Tlomyuates TemaTHueckue, (akTorpaduyecKkue, YTOUHSIOIMINE U
oubnmorpaduyeckue CrpaBkyd Ha OCHOBE (PoH1a OMOIMOTEKY;

10.1.7. Iomy4daTh KOHCYJIBTAIlMOHHYIO MOMOIIb B pabore ¢ uHpopMaiuen Ha
HETPAJIUIIMOHHBIX  HOCUTENSIX TPU  MOJb30BAHUU  JJIEKTPOHHBIM UM HMHBIM
o0opy1I0BaHUEM;

10.1.8. ITomyyaTh MOIHBIA KOMIUIEKT y4€OHOM JUTEPATyphl B COOTBETCTBUU C
oOpazoBarenbHOM nmporpamMmmoit u OITY.

10.1.9. YuacTBOBaTh B MEPONPUSITHUSIX, TPOBOJIUMBIX OMOITHOTEKOM;

10.1.10. OO6pamarbcss s pa3pemieHds KOH(JIMKTHOW CHUTyaluu K
PYKOBOJUTEIIO 00IIe00pa30BaTEILHOIO YUPEKACHUS.

10.2. Tlonp3oBaTeny 6UOAMOTEKN OOS3aHBI:

10.2.1. CobmroaTh paBmIIa MOJIb30BaHUS ONOTHMOTEKOM;

10.2.2. bepexHO OTHOCHUTHCA K MPOW3BEACHUSAM TMedaTtu (HEe BBIPHIBATH, HE
3arubaTth CTpaHWI], HE JeNaTh B KHUTAX [OJAYEPKUBAHUM, TOMETOK), WHBIM
JIOKYMEHTaM Ha pa3lIUYHbIX HOCUTENSX, 000pyA0BaHNIO, MHBEHTAPIO;

10.2.3. TlogaepxuBaTh MOPSIOK PACCTAHOBKU KHUT B OTKPBITOM JOCTYIIE
OMOTMOTEKH, PACTIONOKEHUS KApTOUYEK B KaTaJIOTax U KapTOTeKax;

10.2.4. Tlonwp30BaTbcs LIEHHBIMH U CIPABOYHBIMH JIOKYMEHTAMU TOJIBKO B
ITOMEIIEHUN OMOIINOTEKH;

10.2.5. Yb6enutbes mpu MOTYYEHUU JOKYMEHTOB B OTCYTCTBHH AC(PEKTOB, a
npu  oOHapyxeHuu npouHpopmupoBaTh 00 3TOM paboOTHHKA OUOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHapy>KEHHBIC JC(PEKThl B CIaBa€MbIX JOKYMEHTaX HECET
MOCJIEAHUN MOJIb30BaTEb.

10.2.6. Bo3BpamaTh 1OKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKU;

10.2.7. 3amMeHsATh JOKyMEHTHI OMOJMOTEKH B CIIy4ae UX yTpaThl WIM NOPYU UM
PaBHOIICHHBIMH JTMOO KOMIIEHCHPOBaTh yIIepO B pa3Mmepe, YCTaHOBJICHHOM
IpaBUJIaMH MOJb30BaHUs OMOINOTEKOM;

10.2.8. IlonHOCTBIO paccUUTaThCs C OMONMOTEKOW MO MCTEYEHUH YYEOHOro
rojia, Cpoka 00y4deHUs WM pabOThl B 00111€00pa30BaTEIIbHOM YUPEKICHHH.

10.3. Tlopsimok mosb30BaHust OMOINOTEKOM:

10.3.1. 3ammcp oOyuatoummxcs OO B OuOIMOTEKY MNPOU3BOAUTCSA IIO
CIHCOYHOMY COCTaBY KJIacca B MHAMBUAYATbHOM MOPSIKE, IEAarOTHYECKUX U UHBIX
pabOTHUKOB 00I1€00Pa30BATENFHOTO YUPEXKICHUS, POAUTENel (MHBIX 3aKOHHBIX
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npencraButenei) oOywatoniuxcsa - no mnacnopty uwian ®.MN.O. u KOHTakTHOMY
Tenedony;

10.3.2. Ilepepeructparus Tmojb30BaTeNel  OHOJUOTEKHM  MPOU3BOIUTCS
€XKEro/IHO;

10.3.3. JlokyMeHTOM, MOATBEPKAAIOIIMM IPaBO IMOJIb30BaHUs OUOIUOTEKOMH,
SBJISIETCS] YATATEIBCKUM POPMYIIAp;

10.3.4. Yurarensckuii dopmynap (GUKCUPYET AaTy BbIJAYU I10JIb30BATEIIO
JTIOKYMEHTOB U3 (poH1a OMOIMOTEKH U UX BO3BpAIlCHUs B OMOINOTEKY.

10.3.5. KomruiekTsl yueOHOM NTUTEpaTyphl BBIAAIOTCA MO aKTaMm Iepeaadyd BO
BPEMEHHOE MOJIb30BAHUE KIACCHBIM PYKOBOJIUTEIISIM;

10.3.6. YuebHas nurepaTypa mepemaercs OOyJaronuMmcs 1O pa3gaTOYHBIM
BEJIOMOCTSIM.

10.4. Tlopsiiok mMOJIb30BaHUS JOKYMEHTaMHU.

10.4.1. MakcumanpHble CPOKM TOJB30BaHHS IOKYMEHTaMH: - YYEOHUKH U
ydyeOHble MMocoOMsl - Yy4eOHbIM TO0JA; - HAYYHO-NONYJISApHAs, [O3HaBaTeIbHA,
XYJIOKECTBEHHasi JuTepaTypa - | Mecdl; - MEpUOAMYECKHE W3JIaHUs, W3JIaHUA
MOBBIIIEHHOTO crpoca - 15 nHei;

10.4.2. Tlonp3oBarenu MOTYT MPOUIMTH CPOK TMOJIb30BAHUSI JOKYMEHTAMH,
€CJIM Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYTUX MOJIb30BaTeIeH;

10.5. Topsi/10K MOJIB30BAHUS METUATEKOM.

10.5.1. JIokyMeHTbI, IpeIHa3HaYCHHbIE JUIsl paOOThl B MEIUATEKe, HA JIOM HE
BBIIAIOTCS;

10.5.2. DHOWKIONEIUH, CIPABOYHHUKHU, PEAKHE, IEHHBIE W WMEIOIIHECS B
CAMHCTBEHHOM 3K3EMILUTAPE JOKYMEHTHI BBIAAIOTCS TOJIBKO JIJIs1 paOOTHI B METUATEKE.
10.6. TTopsimok pabOTHI C KOMITBIOTEPOM, PACTIOJIOKEHHBIM B MEAHATEKE:

10.6.1. Pabora ¢ KOMITBIOTEPOM YYaCTHHKOB 0Opa30BaTEILHOTO IIpoliecca
MPOU3BOANTCS MO TpaduKy, YTBEPKIACHHOMY PYKOBOJIWTEIEM YUYPESKICHHS, U B
NPUCYTCTBUM COTPYIHUKA OUOIMOTEKH;

10.6.2. Pazpemaetrcss paboTa 3a OJHUM TMEPCOHAIBHBIM KOMITBIOTEPOM HE
0oJsee IBYX 4eIOBEK OJIHOBPEMEHHO;

10.6.3. Tlonb3oBaTenb UMEET MPABO padOTaTh C HETPATUIIMOHHBIM HOCUTEIIEM
uHoOpMaIIUU  TIOCJIE  TMPEABAPUTEIBHOTO  TECTHPOBAHUS €ro  pPabOTHUKOM
OMOJIMOTEKU;

10.6.4. ITo BceM Bompocam moucka uaopmaiuu B MHTEpHETE MOJIH30BATEINb
JOJDKEH oOpamarbesi K pabOTHUKY OMONMOTEKH; 3arpeniaercs oOpalieHue K
pecypcam MHTEpHETa, NpeaIoiarawiuM Oriary;

10.6.5. PaGota ¢ KOMIBIOTEPOM MPOU3BOJIUTCA COTJIACHO YTBEPKIECHHBIM
CaHUTAPHO-THTUCHUYECKUM TPEOOBAHUSIM.

11. 3aki0uuTeIbHbIE MMOJI0OKEHUSs
11.1. Hacrosimee IlonokeHue BCTymaeT B CUJIYy C MOMEHTa €ro YTBEpPXKIACHUS
npuka3zom gupekropa OO u aedcTByeT a0 npuHATHS HOBOro I[lomoxeHust wian ero
OTMEHBI.
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